Executive Rep (6 page) Website Submission Information:
Please use this document to create the copy for your WebPages under the appropriate Topic. Make sure you use spell check and the grammar features in Microsoft Word so you do not have these types of errors on your WebPages. Since we are offering this as a free service, it is not feasible to make a major review for grammar and spelling errors. Basically we will copy and paste what you have submitted on the pages where the copy belongs. We make sure it looks professionally done but you are responsible for what it says and any errors in the copy you have provided for your pages.
This is a real working example of how your WebPages will be organized in the website. All of your individual WebPages will be in a unique file folder that is assigned to you. Your unique folder will be part of a larger pet sitter’s website called (www.petsittersweb.com). This is how it works. Lets say you decided to call your folder ( MyName ). Your pages would be found on the internet using the following addresses:

Your home page would be found at: 

www.petsittersweb.com/MyName/index.htm or  www.petsittersweb.com/MyName/
Your About Us page would be found at:

http://www.petsittersweb.com/myname/Aboutus.htm
Your FAQ’s page would be found at:

http://www.petsittersweb.com/myname/FAQs.htm
Your Pet Products page would be found at:
www.petsittersweb.com/MyName/Hpnproducts.htm
Your Contact Us page would be found at:

http://www.petsittersweb.com/myname/contactus.htm
You can erase the lines that indicate where the copy goes.
Your Name:  ___________________________

Your Trilogy Rep ID#:  ___________________

The Folder name you want to locate your WebPages:  _______________  See “MyName” example above. 

Are you going to keep the HPN corporate website (Yes or No): _____. This determines what HPN product page that will be used on your website. Most Executive Rep will have a YES here.
HOME PAGE:

_________________________________________________________________________________

(This can be a Sales tool or a brief description of the services you offer with more detail on the about us page. 
About Us:

________________________________________________________________________________

(Type in how you want to describe your services or your business and why they should choose you)

Areas Serviced: 
______________________________________________________

(Provide State, Counties or Cities for your service area)
Zip Codes Serviced:

_________________________________________________________________________________

(Provide the zip codes for your service area)

FAQ’s:

​​​​​​​​​​_________________________________________________________________________________

(Put in any questions you get frequently asked by your customers) 

Our Services & Rates:
_____________________________________________________________________

(Type in what you want to say here. The border will expand as you need more space.)

Additional Info: ___________________________________________________
Call: ________ at  ___-___-____

(provide contact name and number to call)
Current Email Address:  _______________________

(Provide the email address where you want your business emails to go it a customer uses the links on your WebPages) 

Optional Forwarding Email Address. ___________@petsittersweb.com

(We can give you and email address to use that is (your folder name)@petsittersweb.com. It will forward your emails to your current email address. Fill in the blank with your folder name if you want one to use. It is an optional program and not for everyone.  
Contact Us:
________________________________________________________________________________

(Put in any contact information you feel is important to your customers.)

IMPORTANT NOTE:

When you have completed the above information request be sure to save a copy of this document to make sure all of your corrections are current. Then click the link below, attach your file to the email and then send the email with the file attached to us.  Webmaster@petsittersweb.com
